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Minutes 
 
1. DECLARATION OF OPENING & ACKNOWLEDGEMENT OF COUNTRY 
 

The Shire President declared the meeting open at 4.33pm 
 
 
2. RECORD OF ATTENDANCE / APOLOGIES / LEAVE OF ABSENCE /                                                   

VISITORS 
 

ATTENDANCE: 
 
Shire President: Cr T Dean 
 
Councillors: R Mellema, P Fraser, V Hansen, C Stevenson, C Buckland, V 
Corlett, C Brown. 
 
David Taylor – Chief Executive Officer 
Tracie Bishop – Manager Corporate Services 
Jon Jones – Manager Infrastructure 
Jane Buckland – Development Services Officer 
 
APOLOGIES: 
Nil. 
 
LEAVE OF ABSENCE: 
Nil. 
 
VISITORS: Kerri Firth and Julie Kay. 
 
 

3. RESPONSE TO PREVIOUS PUBLIC QUESTIONS TAKEN ON NOTICE: 
 
Nil. 
 
 

4.   PUBLIC QUESTION TIME: 
 

Nil.  
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5.   APPLICATIONS FOR LEAVE OF ABSENCE: 
 
 19148 STEVENSON/MELLEMA 
 
 That Cr Hansen be granted a Leave of Absence from the February 2020 

Ordinary Meeting of Council. 
 

  CARRIED (8/0) 
 
 

6.  PETITIONS/DEPUTATIONS/PRESENTATIONS: 
   

Nil 
 
 

7.  DECLARATIONS OF INTEREST: 
   

The Chief Executive Officer declared a Financial Interest in 14.1: Chief Executive 
Officer – Annual Performance Appraisal. 
 
The Chief Executive Officer and the Manager Corporate Services declared a 
Financial Interest in 14.1A: Acting Chief Executive Officer. 
 
 

8.  CONFIRMATION OF MINUTES OF PREVIOUS MEETINGS 
 
 19149 HANSEN/BUCKLAND 
 
 That the Minutes of the Special Council Meeting of the Shire of Nannup 

held in Council Chambers on 21 October 2019 be confirmed as a true and 
correct record. 

 
CARRIED (8/0) 

 
19150 BUCKLAND/HANSEN 

 
 That the Minutes of the Ordinary Council Meeting of the Shire of Nannup 

held in Council Chambers on 24 October 2019 be confirmed as a true and 
correct record. 

 
NOT CARRIED (8/0) 

 
19151 HANSEN/MELLEMA 
 
AMENDMENT: 
 
That the Minutes of the Ordinary Council Meeting of the Shire of Nannup 
held in Council Chambers on 24 October 2019 be confirmed as a true and 
correct record with the amended time of the Concept Forum at 12.3 to 
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4.30pm to 5pm as discussed during the October Ordinary Council 
Meeting. 
 

  CARRIED (8/0) 
 
 

9. MINUTES OF COUNCIL & OTHER COMMITTEES 
 
 19152 STEVENSON/BROWN 
 

9.1 That the Minutes of the Local Drug Action Group Committee meeting 
held 22 October 2019 be received. 

 
9.2 That the Minutes of the Bush Fire Advisory Committee meeting held 

4 November 2019 be received. 
 

9.2 That the Minutes of the Local Emergency Management Committee 
meeting held 6 November 2019 be received. 

 
CARRIED (8/0) 

Adopted by en bloc resolution 
 

 
10. ANNOUNCEMENTS BY PRESIDING MEMBER WITHOUT DISCUSSION 
  
 Nil. 
 
 
11. REPORTS BY MEMBERS ATTENDING COMMITTEES 
 

Date Meeting Councillor 

7/11 Local Emergency Management 
Committee 

Brown 
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AGENDA NUMBER: 12.1 

SUBJECT: Delegated Planning Decisions for October 2019  

LOCATION/ADDRESS: Various 

NAME OF APPLICANT: Various 

FILE REFERENCE: TPL18 

AUTHOR: Jane Buckland – Development Services Officer 

REPORTING OFFICER: David Taylor – Chief Executive Officer 

DISCLOSURE OF INTEREST: Nil 

DATE OF REPORT: 

PREVIOUS MEETING 
REFERENCE: 

8 November 2019 

Nil 

ATTACHMENT: 12.1.1 – Register of Delegated Development 
Approvals 

 
BACKGROUND: 
 
To ensure the efficient and timely processing of planning related applications, Council 
delegates authority to the Chief Executive Officer to conditionally approve Application 
for Development Approval that meet the requirements of both Local Planning Scheme 
No.3 (LPS3) and adopted Council policy. 
 
Delegated planning decisions are reported to Council on a monthly basis to ensure 
that Council has an appropriate level of oversight on the use of this delegation. A 
Register of Delegated Development Approvals, detailing those decisions made under 
delegated authority in October 2019 is presented in Attachment 12.1.1. 
 
 
COMMENT: 
 
As shown in the attachment, each application has been advertised in accordance with 
LPS3 and Council’s adopted Local Planning Policy LPP5 Consultation as detailed in 
the Policy Implications section of this report. 
 
During October 2019, one (1) development application was determined under 
delegated authority. The table below shows the number and value of development 
applications determined under both delegated authority and by Council for October 
2019 compared to October 2018: 
 

 October 2018 October 2019 

Delegated Decisions 2 ($15,000) 1 ($70,000) 

Council Decisions 1 ( $35,000) 0 

Total 3 ($50,000) 1 ($70,000) 

 
100% of all approvals issued in the month of October were completed within the 
statutory timeframes of either 60 or 90 days.  
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STATUTORY ENVIRONMENT: 
 
Planning and Development Act 2005, Local Government Act 1995 and LPS3.   
 
Regulation 19 of the Local Government (Administration) Regulations 1996 requires 
that a written record of each delegated decision is kept. 
 
 
POLICY IMPLICATIONS:  
 
Applications for Development Approval must be assessed against the requirements of 
LPS3 and Local Planning Policies adopted by Council. These Policies include Local 
Planning Policy LPP5 Consultation which details the level and scope of advertising 
required for Applications for Development Approval. 
 
Each application processed under delegated authority has been processed and 
advertised, and has been determined to be consistent with the requirements of all 
adopted Local Planning Policies. 
 
 
FINANCIAL IMPLICATIONS: 
 
The required planning fees have been paid for all applications for Development 
Approval processed under delegated authority. 
 
 
STRATEGIC IMPLICATIONS:  
 
Nil. 
 
 

RECOMMENDATION: 
 
That Council receives the report on Delegated Development Approvals for October 
2019 as per Attachment 12.1.1. 
 

 
 

19153 STEVENSON/HANSEN 
 

That Council receives the report on Delegated Development Approvals for 

October 2019 as per Attachment 12.1.1. 

 

CARRIED (8/0)  
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AGENDA NUMBER: 12.2 

SUBJECT: Shire of Nannup Emergency Management 
Arrangements 

LOCATION/ADDRESS:  

NAME OF APPLICANT: Shire of Nannup 

FILE REFERENCE:  

AUTHOR: Louise Stokes – Recovery Coordinator 

REPORTING OFFICER: David Taylor – Chief Executive Officer 

DISCLOSURE OF 
INTEREST: 

 

DATE OF REPORT: 18 November 2019 

ATTACHMENTS: 12.2.1 - Shire of Nannup Emergency Management 
Arrangements 

12.2.2 - Shire of Nannup Plan B Arrangements 

12.2.3 - Shire of Nannup Recovery Plan 

 
BACKGROUND: 
 
It is a function of local government to ensure Local Emergency Management 
Arrangements are prepared and maintained for its district. The term Local Emergency 
Management Arrangements refers to the collection of all emergency management 
documentation, systems and processes, agreements and memorandums of 
understanding which affect the local government district. The arrangements are the 
overarching document and associated sub-plans that the local government is 
responsible for developing, maintaining and testing. 
 
A copy of the plans must be lodged with the District Emergency Management 
Committee and the State Emergency Management Committee. 
In 2019 the State Emergency Management Committee released new guidelines for 
the Emergency Management Arrangements which required a full review of the 
Council’s Local Emergency Management Arrangements. 
 
 
COMMENT: 
This review was completed in October 2019. The review was conducted in 
consultation with members of the Local Emergency Management Committee (LEMC), 
Nannup District High School, Donnelly River Village, Nannup Caravan Park, Nannup 
Community Resource Centre, the Equine Evacuation group and the residents of 
Danjangerup Cottages. 

The LEMC endorsed the plans in principle at their November meeting.  
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The guidelines from the State Emergency Management Committee are prescriptive 
and meet the requirements of State government. To meet the needs of the local 
government (action lists and templates) appendixes have been added for practical 
use. A number of sub-plans (response and evacuation) have been amalgamated to 
reduce duplication and all contact details listed in Plan B so that these can be reviewed 
quarterly at each LEMC meeting. 
 
 
STATUTORY ENVIRONMENT: 
 
State government requirement with plans to be lodged with District Emergency 
Management Committee and the State Emergency Management Committee for 
approval. 
 
 
POLICY IMPLICATIONS: 
 
The Emergency Management plans outline policy and Memorandum of Understanding 
implications for local government. 
 
 
FINANCIAL IMPLICATIONS: 
 
Local government is responsible for recovery in emergencies and is a partner to the 
SW Emergency Management Memorandum of Understanding. 
 
 
STRATEGIC IMPLICATIONS: 
 
Shire of Nannup Community Strategic Plan 2017-2027 – Our Community - Strategy 
1.1 All of us/Who we are: Promote a safe, connected and healthy town. 
 

 

RECOMMENDATION: 
 
That Council accept and endorse the: 

1. Shire of Nannup Emergency Management Arrangements 
2. Shire of Nannup Plan B and; 
3. Shire of Nannup Recovery Plan. 

 

 
 
19154 MELLEMA/BUCKLAND 
 
That Council accept and endorse the: 
 

1. Shire of Nannup Emergency Management Arrangements 
2. Shire of Nannup Plan B and; 
3. Shire of Nannup Recovery Plan. 

CARRIED (8/0)  
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AGENDA NUMBER: 12.3 

SUBJECT: Monthly Accounts for Payment - October 2019 

LOCATION/ADDRESS: Nannup Shire 

NAME OF APPLICANT: N/A 

FILE REFERENCE: FNC 8 

AUTHOR:   Robin Lorkiewicz- Corporate Services Officer 

REPORTING OFFICER: Tracie Bishop – Manager Corporate Services 

DISCLOSURE OF INTEREST:  None 

PREVIOUS MEETING 
REFERENCE: 

None 

DATE OF REPORT 14 November 2019 

ATTACHMENTS: 12.3.1 – Accounts for Payment – October 2019 

 
BACKGROUND: 
 
The Accounts for Payment for the Nannup Shire Municipal Account fund and Trust 
Account fund from 1 October 2019 to 31 October 2019 as detailed hereunder and noted 
on the attached schedule, are submitted to Council.  
 
 
COMMENT: 
 
If Councillors have questions about individual payments prior notice of these questions 
will enable officers to provide properly researched responses at the Council meeting.   
 
There is currently one corporate credit card in use.  A breakdown of this expenditure in 
the monthly finanacial report is required to comply with financial regulations. This 
breakdown is included within the attachments. 
 

Municipal Account   

Accounts paid by EFT 11975 – 12076 227,411.29 
Accounts paid by cheque 20414 – 20423 3,472.60 

Accounts paid by Direct Debit DD10600.1 – DD10619.14 54,964.815 

Sub Total Municipal Account  $285,848.70 
   
Trust Account   
Accounts paid by EFT 12077 – 12078, 12030 368.15 
Accounts Paid by cheque  0.00 

Sub Total Trust Account  $368.15 

Total Payments  $286,216.85 
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STATUTORY ENVIRONMENT: 
 
LG (Financial Management) Regulation 13 
 
 
POLICY IMPLICATIONS: 
 
None. 
 
 
FINANCIAL IMPLICATIONS: 
 
As indicated in Schedule of Accounts for Payment. 
 
 
STRATEGIC IMPLICATIONS: 
 
None. 
 
 

RECOMMENDATION: 
 
That the List of Accounts for Payment for the Nannup Shire Municipal Account fund 
totalling $286,216.85 1 October2019 to 31 October 2019 in the attached schedule(s) 
be endorsed. 
 

 
 
19155 MELLEMA/STEVENSON 
 
 
That the List of Accounts for Payment for the Nannup Shire Municipal Account   
fund totalling $286,216.85 1 October2019 to 31 October 2019 in the attached 
schedule(s) be endorsed. 
 

CARRIED (8/0) 
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AGENDA NUMBER: 12.4 

SUBJECT: Budget Monitoring – October 2019 

LOCATION/ADDRESS: Nannup Shire 

NAME OF APPLICANT: N/A 

FILE REFERENCE: FNC 15 

AUTHOR:   Robin Lorkiewicz – Corporate Services Officer 

REPORTING OFFICER: Tracie Bishop – Manager Corporate Services 

DISCLOSURE OF 
INTEREST:  

None 

DATE OF REPORT 14 November 2019 

ATTACHMENTS: 12.4.1 – Financial Statements for the period ending 31 
October 2019 

 
BACKGROUND: 
 
Local Government (Financial Management) Regulation 34(1) requires that Council 
report monthly on the financial activity from all the various operating and capital 
divisions.  Council has adopted a variance threshold of 10% or $30,000, whichever is 
the greater on which to report. The statutory statements are appended at Attachment 
12.4.1. 
 
Whilst this has resulted in all variances of 10% being identified and reported, it only 
focuses attention on the performance to the month in question and not the likely outturn 
at the end of the year. 
 
Monthly reporting draws on the flexibility allowed in the Financial Management 
Regulations to draw attention to likely under and overspends at the end of the year. 
 
 
COMMENT: 
 
Please refer to the attachment, Financial Statements for periods ending 31 October 
2019 for a detailed analysis of our end of year position, Note 2.  
 
 
STATUTORY ENVIRONMENT:  
 
Local Government (Financial Management) Regulation 34(1)(a). 
  



Shire of Nannup 
Ordinary Council Meeting Minutes: 28 November 2019 

11 

POLICY IMPLICATIONS: 
 
Nil. 
 
 
FINANCIAL IMPLICATIONS: 
 
The attached financial statements detail financial outcomes for 2019/20. 
 
 
STRATEGIC IMPLICATIONS: 
 
Nil. 
 
 

RECOMMENDATION: 
 
Monthly Financial Statements for the period ending 31 October 2019 be received. 
 

 
 
19156 HANSEN/MELLEMA 
 
Monthly Financial Statements for the period ending 31 October 2019 be received. 
 

CARRIED (8/0)  
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19157 MELLEMA/BROWN 
 
That Council allow the late item to be included in the Ordinary Meeting of Council.  

 
CARRIED (8//0) 

 
19158 MELLEMA/STEVENSON 
 
That Standing Orders be suspended to allow Council to discuss 12.5 Tourism 
Committee – Terms of Reference. 

 
CARRIED (8//0) 

 

AGENDA NUMBER: 12.5 

SUBJECT: Tourism Committee – Terms of Reference 

LOCATION/ADDRESS: Shire of Nannup 

NAME OF APPLICANT: David Taylor – Chief Executive Officer 

FILE REFERENCE:  

AUTHOR:   David Taylor – Chief Executive Officer 

REPORTING OFFICER: David Taylor – Chief Executive Officer 

DISCLOSURE OF INTEREST:  Nil 

DATE OF REPORT: 

ATTACHMENT: 

27 November 2019 

12.5.1 - Tourism Committee – Terms of Reference 

 
BACKGROUND:  
 
The Shire advertised an Expression of Interest for the provision of visitor servicing in 
Nannup in September/October this year, with no responses being received. The 
current visitor service agreement expired on the 31 October 2019 and the delivery of 
visitor servicing reverted to the Shire of Nannup. 
 
 
COMMENT:  
 
Council were updated in the situation in the November Forum session. The Shire has 
partnered with the Community Resource Centre for an initial 4 months to deliver 
current visitor servicing. This will provide some time to establish a Tourism Committee, 
review the current visitor servicing tools (website, brochures and the like) and plan the 
direction forward for visitors and tourism in Nannup. 
 
The attached Terms of Reference provides the focus and governance procedures 
associated with the establishment of the Tourism Committee as a Committee of 
Council under the Local Government Act 1995.  
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STATUTORY ENVIRONMENT: 
 
Local Government Act 1995. 
 
 
POLICY IMPLICATIONS:  
 
The Committee is to comply with Council’s policies. 
 
 
FINANCIAL IMPLICATIONS:  
 
Nil 
 
 
STRATEGIC IMPLICATIONS: 
 
Nannup Strategic Community Plan 
Our Economy 
2.2 Tourism / Recreation – Support tourism providers and promote our district. 
 
 

RECOMMENDATION: 
 
That Council;  
 
1. Endorse the establishment of the Tourism Committee as a Committee of 

Council under the Local Government Act 1995. 
 
2. Endorse the Terms of Reference associated with (1) above. 
 

 
 

19159 STEVENSON/MELLEMA 
 
That Council resume Standing Orders. 
 

CARRIED (8/0) 
 
19160 STEVENSON/ 
 
AMENDMENT: 
 
That Council;  
 
1. Endorse the establishment of the Tourism Committee as a Committee of 

Council under the Local Government Act 1995. 
 
2. Endorse the Terms of Reference associated with (1) above.  
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That the term “tourism operators” (page 3 section 5.2) in the Terms of Reference 
be changed to “tourism service providers” and the time of the Tourism 
Committee meeting be 3.30pm. 
 
 
13. NEW BUSINESS OF AN URGENT NATURE INTRODUCED BY DECISION OF 

MEETING 
 

13.1 OFFICERS 
Nil 

 
13.2  ELECTED MEMBERS 

  Nil 
 
 
14. MEETING CLOSED TO THE PUBLIC 

(Confidential Items) 
 

14.1 MATTERS FOR WHICH THE MEETING MAY BE CLOSED 

 
 

PROCEDURAL RECOMMENDATION: 

 

That the meeting be closed to members of the public in accordance with Sections 

5.23(2) (a), (b) and (c) of the Local Government Act 1995. 

 

(The following report is confidential in accordance with Section 5.23(2)(a),(b) and (c) 

and of the Local Government Act 1995, being a matter effecting an employee, the 

personal affairs of a person and a contract that may be entered into by the Local 

Government)  

 

19161 STEVENSON/BROWN 

 

That the meeting be closed to members of the public in accordance with 

Sections 5.23(2) (a), (b) and (c) of the Local Government Act 1995. 

 

(The following report is confidential in accordance with Section 5.23(2)(a),(b) 

and (c) and of the Local Government Act 1995, being a matter effecting an 

employee, the personal affairs of a person and a contract that may be entered 

into by the Local Government). 

CARRIED (7/0) 

Cr Hansen didn’t vote as she left the room at 5.19pm. 
 
 
5.19pm the meeting was closed to the public. 
 
Cr Hansen re-entered the room at 5.24pm.  
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The Shire President advised that Chief Executive Officer David Taylor has 
declared in writing a Financial Interest in 14.1 Chief Executive Officer – Annual 
Performance Appraisal as it relates to his employment contract. 
 
 
19162 STEVENSON/BUCKLAND 
 
That Standing Orders be suspended to allow for discussion on Agenda item 
14.1.  

CARRIED (8/0) 
 

AGENDA NUMBER: 14.1 

SUBJECT: Chief Executive Officer - Annual Performance 
Appraisal 

LOCATION/ADDRESS: Shire of Nannup 

NAME OF APPLICANT: David Taylor 

FILE REFERENCE: Employee File 

AUTHOR:   David Taylor – Chief Executive Officer 

REPORTING OFFICER: David Taylor – Chief Executive Officer 

DISCLOSURE OF INTEREST:  Financial Interest - David Taylor – Chief Executive 
Officer 

 
 
The Shire President advised that Chief Executive Officer David Taylor and 
Manager Corporate Services Tracie Bishop has declared in writing a Financial 
Interest in 14.1A Acting Chief Executive Officer as it relates to their employment 
remuneration. 
 
 

AGENDA NUMBER: 14.1A 

SUBJECT: Acting Chief Executive Officer 

LOCATION/ADDRESS: Shire of Nannup 

NAME OF APPLICANT: David Taylor 

FILE REFERENCE: Employee File 

AUTHOR:   David Taylor – Chief Executive Officer 

REPORTING OFFICER: David Taylor – Chief Executive Officer 

DISCLOSURE OF INTEREST:  Financial Interest - David Taylor – Chief Executive 
Officer 

DATE OF REPORT 15 November 2019 
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19166 STEVENSON/CORLETT 

 

That the meeting re-opened to the public at 5.35pm. 

 

CARRIED (8/0) 

 

 

The Chief Executive Officer, Manager Corporate Services, Infrastructure 

Manager and Development Services Officer all re-entered the room at 5.37pm. 

 

 

14.2 PUBLIC READING OF RESOLUTIONS THAT MAY BE MADE PUBLIC 
 

14.1: 
 
NEW MOTION: 
 
19164 HANSEN/STEVENSON 
 
Part 1: 
 
That Council endorse the 2019 Annual Performance Review and its 
recommendations specified in Part 5. 
 
Part 2: 
Attach the Consultants final report (dated 28/11/2019) to the Council’s Agenda 
and Minutes. 
 

CARRIED BY MAJORITY (8/0) 
 
Original Motion not considered. 

 

 

14.1A 

 

19165 MELLEMA/BUCKLAND 

 

That Council approves: 

 

1. The Chief Executive Officer’s annual leave for the period 31 January 

2020 to 26 February 2020 inclusive and appoints Ms Tracie Bishop as 

Acting Chief Executive Officer during this period. 

 

2. Authorise the Shire President to vary the dates within part 1 above if 

necessary, with the agreement of the Chief Executive Officer. 

 

CARRIED (8/0) 

  



Shire of Nannup 
Ordinary Council Meeting Minutes: 28 November 2019 

17 

15. ELECTED MEMBERS MOTIONS OF WHICH PREVIOUS NOTICE HAS BEEN 
GIVEN 

 
19167 DEAN/CORLETT 
 
That this Council instruct the Chief Executive Officer to investigate the 
feasibility of regaining the management of Danjangerup Cottages from the 
current Bunbury based housing collective. 
 

CARRIED (8/0) 
 
 

16.   QUESTIONS BY MEMBERS OF WHICH DUE NOTICE HAS BEEN GIVEN 
 

Nil. 
 
 
17.   CLOSURE OF MEETING. 
 

The Shire President declared the meeting closed at 5.45pm. 



 

 

 
Minutes 

 
 
 
 

Special Council Meeting  
Wednesday 18 December 2019 
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constitute, and should not be relied upon, as a legal advice or representation by the Shire of Nannup. Any advice on a matter of 
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Special Meeting of Council – 18 December 2019 
 

Minutes 
 
1.   DECLARATION OF OPENING/ANNOUNCEMENT OF VISITORS: 

 
The Shire President declared the meeting open at 5.00pm. There were no 
visitors. 

 
2.   RECORD OF ATTENDANCE: 

 
Shire President: Cr T Dean 
Deputy Shire President: Cr R Mellema 
 
Councillors: P Fraser, V Hansen, C Stevenson, C Buckland, V Corlett, C Brown. 
 
Tracie Bishop – Manager Corporate Services 
Jon Jones – Manager Infrastructure 
 

3.   APOLOGIES: 
 

David Taylor – Chief Executive Officer 
 

4. LEAVE OF ABSENCE: 
  (Previously Approved) 
 
  Nil 
 
4.   PUBLIC QUESTION TIME: 
 

Nil. 
 
6.  REPORTS OF OFFICERS: 
 

AGENDA NUMBER: 6.1 

SUBJECT: Acceptance of Shire of Nannup Annual Report 
2018/19 

LOCATION/ADDRESS: Shire of Nannup 

NAME OF APPLICANT: Shire of Nannup 

FILE REFERENCE: ADM 17 

AUTHOR:   Tracie Bishop – Manager Corporate Services 

REPORTING OFFICER: Tracie Bishop – Manager Corporate Services 

DISCLOSURE OF INTEREST:  None 

DATE OF REPORT 13 December 2019 

ATTACHMENT 6.1.1 - Annual Report 2018/19 
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Special Meeting of Council – 18 December 2019 
 

BACKGROUND: 
Section 5.53(1) of the Local Government Act 1995 (The Act) stipulates that a Local 
Government is to prepare an Annual Report for each financial year. A draft Annual 
Report has been circulated under separate cover for consideration. 
 
 
COMMENT: 
The Annual Report contains all the statutory information required, including the Annual 
Financial Statements for the year under review and will also form the main document 
for scrutiny at Council's Annual Electors Meeting. 
The Independent Auditors Report (the report) and the Annual Financial statements 
have now been received from The Office of the Auditor General and are included as 
an attachment to this item.  Within the report it is noted that the Auditor’s opinion is 
that all financial statements are: 
(i)   based on proper accounts and records; and 
(ii)  fairly represents, in all material respects, the results of the operations of Shire of 
Nannup for the year ended 30 June 2019 and its financial position at the end of that 
period in accordance with the Local Government Act 1995 (the Act) and, to the extent 
that they are not inconsistent with the Act, Australian Accounting Standards. 
 
Requirements of The Act S7.12A(2) and (3) state: 
(2) Without limiting the generality of subsection (1), a local government is to meet with 
the auditor of the local government at least once in every year. 
(3) A local government must — 
 (aa) examine an audit report received by the local government; and 
 (a) determine if any matters raised by the audit report, require action to be 
taken by the local government; and 
 (b) ensure that appropriate action is taken in respect of those matters. 
 
Regulatory Requirements included with Auditors report 
 
It was noted with the Auditors report of an adverse trend in the financial position.  This 
was in relation to the Operating Surplus Ratio(OSR).  The OSR is used to assess if a 
local government has sound long term financial plans, in particular in regards to asset 
management and the community service levels.  While it is obviously less than ideal 
to receive a negative ratio, the reality is that this ratio is based on total own source 
revenue being able to be used to fund capital expenditure, transfers to cash reserves 
and to reduce debt.   
 
Given Council’s reduced capacity to rate 85% of land within the Shire of Nannup it is 
extremely difficult to meet the basic benchmark of 1% - 15%.  As per the Department 
of Local Government guidelines, in order to meet this benchmark Council has two 
options.   

1. Council would need to consider increasing rating capacity by the negative 
amount to achieve a break even operating result for that given year.  In this 
year’s Annual Statements this would mean a 25% rate increase.  While this 
would, no doubt, be an extremely unpopular decision, it does draw light on the 
fact that Council needs to consider increased rating over time to ensure that it 
remains sustainable and has funds available to cover capital spending and 
maintenance issues for all of Council’s assets.  
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2. Council would need to reduce spending. Officers continue to assess where 
there are areas available to reduce spending however, as Council is aware, 
over the past years the Annual Budget has continued to be cut in any areas not 
required and it is not possible to reduce to this level. 

3. A combination of the two options shown above. As always this will become a 
focus of the upcoming budget. 

 
Overall, what the ratio highlights the difficulty in achieving a basic standard as per the 
Department of Local Government guidelines for Councils that do not have a large fees 
and charges basis as a means of revenue.  Officers will begin to look at ways in which 
this can be achieved starting with looking at a rating strategy in the new year to clarify 
how this required increase may be achieved in the long term. 
 
2018/19 Surplus  
 
Reported in the 2018/19 Annual Budget was a projection of a surplus of $872,521.  
This figure was made up of various savings within anticipated expenses and additional 
income known at the time and was included as a carried forward figure in the budget 
calculations. 
 
The actual carried forward figure, once grant carried forward (including both tied and 
untied grants) and inclusions to the 19/20 budget and are removed results in a surplus 
of true savings to Council of $88,708.  From Officers perspective these savings allow 
Council to consider projects that were discounted from the original budget as well as 
projects not known at the inception of the Annual budget.  The list of priorities identified 
by Officers for breakdown of the surplus is as follows: 
 

Total Surplus Identified $                   1,864,842  

Untied grants -$                     695,220 
Being early payment of Federal Assistance Grant 
and Direct Road Grant. 

Tied Grants reported in Annual 
Statements -$                     169,393 

A breakdown of this figure is shown on Note 19 of 
the Annual Financial Statements. 

 -$                       39,000 Funds received for Scott River Strategy 

   

Included in budget 19/20 -$                     872,521 

Projects carried forward for completion in 19/20 
and savings included and used within current 
budget.  

Savings Surplus Identified- not 

already accounted for within the 

19/20 Budget 

$                      88,708   Actual savings once carried forward 

projects/grant monies and returned funds are 

accounted for. 

Suggested inclusions  

Regional Economic Development 
Grant  Co-contribution 

-$                      49,000  
 

This grant is being looked at to build/install 
infrastructure required in order to progress 
Nannup to becoming a Trails Town.  It requires a 
co-contribution of same amount as grant to be 
applied.     

Synergy Soft upgrade to overhaul 
general accounting system -$                    25,000  

A quote has been received to overhaul current 
system.  This would improve efficiencies to all 
areas of Council in terms of reporting and analyse 
of costs and budgets. 

Public Health Plan -$                      9,708 
50% contribution towards fees associated with 
getting this Regulatory Plan completed by 2020. 
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STATUTORY ENVIRONMENT: 
Section 5.54(1) of the Act requires that the Annual Report be accepted by 31 
December, with an absolute majority vote being required. However, if the auditor’s 
report is not available in time for the Annual Report to be accepted by 31 December 
section 5.54(2) requires that it be accepted no later than two months after the auditor’s 
report becomes available. 
 
Section 5.27(2) states that a general meeting of electors is to be held on a day 
selected by the local government, but not more than 56 days after the local 
government accepts the annual report for the previous financial year. Section 5.29(1) 
requires that the CEO gives at least 14 days’ local public notice of the date, time, place 
and purpose of the meeting. 
 
Assuming that the Draft Annual Report is accepted at today’s meeting, it is proposed 
to hold the Annual Electors Meeting at 5pm Thursday 30th of January 2020. 
Notice of the availability of the Annual Report is to be given as soon as practical after 
its acceptance by Council. An advertisement informing electors of the proposed timing 
of the Electors Meeting has been prepared.  To meet the statutory requirement this 
notice will be published on our website, on our Facebook page and placed on 
noticeboards within the Townsite from the date of endorsement plus one day.  i.e.as 
at 19 December 2019, if endorsed at this meeting.  This will cover the requirement for 
14 days’ local public notice being given. 
 
 
POLICY IMPLICATIONS: 
Nil 
 
 
FINANCIAL IMPLICATIONS: 
Inclusion of identified surplus within the 2019/20 Annual Budget through budget 
amendments. 
 
 
STRATEGIC IMPLICATIONS: 
Our Economy 
Sustainability is the key to Nannup’s future.  
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RECOMMENDATION: 
 

That Council; 
 

1. Accept the Draft Annual Report for the Shire of Nannup for the year ended 30 
June 2019 as required by section 5.54(1) and 5.54(2) of the Local Government 
Act 1995. 
 

2. Endorse the inclusion of the identified surplus to the current budget via projects 
shown below: 

 Regional Economic Development Grant Co-contribution   $49,000 

 Synergy Soft upgrade to overhaul accounting system          $25,000 

 Contribution towards Public Health Plan                         $9,708 
 

3. Hold its Annual Electors Meeting on Thursday 30 January 2020 in the Council 
Chambers commencing at 5 pm. 

 

 
 
19168 BUCKLAND/HANSEN 

 
That Council; 

 
1. Accept the Draft Annual Report for the Shire of Nannup for the year ended 

30 June 2019 as required by section 5.54(1) and 5.54(2) of the Local 
Government Act 1995. 
 

2. Endorse the inclusion of the identified surplus to the current budget via 
projects shown below: 

 Regional Economic Development Grant Co-contribution $49,000 

 Synergy Soft upgrade to overhaul accounting system  $25,000 

 Contribution towards Public Health Plan    $9,708 
 

3. Hold its Annual Electors Meeting on Thursday 30 January 2020 in the 
Council Chambers commencing at 5 pm. 

 
CARRIED BY ABSOLUTE MAJORITY (8/0) 

 

 

7. CLOSURE OF MEETING: 
  

 The Shire President declared the meeting closed at 5.08pm. 



 

 

 
Minutes 

 
Meeting held Wednesday 4th December 2019 

11am Nannup Community Meeting Room 
 
 

 
 

UNCONFIRMED COPY 
 
 

 
 

PLEASE READ THE FOLLOWING IMPORTANT DISCLAIMER BEFORE PROCEEDING 
 
Any plans or documents in agendas and minutes may be subject to copyright. The express permission of the copyright owner 
must be obtained before copying any copyright material. 
 
Any statement, comment or decision made at a Council meeting regarding any application for an approval, consent or licence, 
including a resolution of approval, is not effective as an approval of any application and must not be relied upon as such. 
 
Any person or entity who has an application before the Shire of Nannup must obtain, and should only rely on, written notice of 
the committee’s decision and any conditions attaching to the decision, and cannot treat as an approval anything said or done at 
a meeting. 
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Contents 
 

Item  Minute Title 
   
1  DECLARATION OF OPENING/ANNOUCEMENT OF 

VISITORS 
11:08am- Meeting opened by Nicole Botica  
Acknowledgement of traditional owners  
 

   
  RECORD OF ATTENDANCE/APOLOGIES  

Andrea Jenkins, Heather McQueen, Nicola Smith, Kim 
Sandilands, Nicole Botica, Ian Anstee, Libby Winchcombe 
 
Apologies-Cate Stevenson, Lorraine Learmond, Louise 
Stokes, Cheryle Brown, Steve Giovanizzi, Phil Hewitt, Deanne 
Fleay, Matt Goldstone, Alan McNeven, Wendy Moore 
 

   
2  CONFIRMATION OF MINUTES OF PREVIOUS MEETINGS 

The Minutes of the LDAG meeting of 22nd October 2019 were 
confirmed as true and accurate 
                                                          Moved Heather McQueen 
                                                               Seconded Nicky Smith 
                                                                  Carried unanimously 

 
 
3  GUESTS 
 3.1 LIBBY WINCHCOMBE-SDERA REGIONAL CONSULTANT 

a. Keys for Life 
SDERA-Road Safety and Education branch-managing 
the SDERA program. Work with schools and community 
engagement groups in Blackwood Warren Region.  
Keys 4 Life is one of the programs-pre driver education 
program. Give Year 10 students the opportunity to learn 
values that keep them safe as drivers and sit the L permit 
theory test.  
Turning Point-Keys 2 Drive-Offers a free lesson with a 
qualified driving instructor, with caregiver in the car, to 
learn the skills needed to responsibly train a young 
person for their hours  

b. Information for teacher training 
To be able to deliver Keys 4 Life (Yr 10 Curriculum base) 
they have to do Professional Development Training with 
SDERA and have teacher qualifications or Cert 4 in 
workplace training and assessment. Once they have 
done the training they have access to all Keys 4 Life 
resources.  
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Training provided at the beginning of every year then on 
an as needs basis 
Ten lessons delivered to students-real life scenarios and 
interactive activities-problem solving skills 

c. Opportunities for NDHS 
Mapped to the Year 10 syllabus  
Holistic Approach-curriculum, resources to take home, 
school frameworks  
The program hasn’t run at the NDHS for about 4 years  
Chris Buckland has done the Keys for Life training. 
Opportunity to engage teachers in delivering the program 
in 2020. Need to confirm with Alan McNevin if the offer is 
still available for volunteering time for supervised hours 
with students. 

 3.2 IAN ANSTEE-CEO INVESTING IN OUR YOUTH INC.  
a. MOU Investing in Our Youth 

Investing in Our Youth (IIOY) is the group that has been 
engaged to deliver the SW RYDE Program. Advisory 
committee set up for RYDE program -Regional Youth 
Driver Education Program.  
For high end need there is a pilot program - End to End-
taking people from learners to driver’s license. Based in 
Withers. Lobbying to extend to other areas 
Investing in Our Youth are setting up to do Keys 4 Life 
training with youth. 
Keys 2 Drive-Engages Eclipse Driving School in 
Bunbury, it is available to Nannup youth through the 
program and application through website 
https://www.keys2drive.com.au/learners/create offering the free 
driving lesson with guardian (recommended to support 
mentoring capacity for guardian to deliver learning 
hours).  

b. SW RYDE Program-Nannup Opportunities  
Cars are available in Busselton (Geographe Leisure 
Centre) and Manjimup (Aquatic Centre) –volunteers in 
both towns happy to drive with Nannup youth.   
Vehicles do not have dual control- idea is that volunteer 
replaces parent, not be a driver instructor 
Communicate with Investing in Our Youth re Nannup 
requirements/Nannup MOU for promotion of the program 
to our community. 
Investing in Our Youth spare car is available for youth to 
access for the driver assessment. Needs to be 
coordinated through IIOY  
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a) 
 

b) 

BUSINESS ARISING FROM PREVIOUS MINUTES 
Nannup LDAG branding on posters -Tahnee from MHC gave to 
us. Andrea tabled 
Festive season social media posts -Nicole verbally shared the 

https://www.keys2drive.com.au/learners/create
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c) 
 
 
 

d)  
 
 

e) 
 
 
 

 

posts she has scheduled  
Feedback from the Equine Learning Workshop - Busselton 
Horse Program- 5 participants overwhelmingly positive. 
Participants really loved that they were on the bus together-and 
did not have to worry about transport. 
Communication Plan update-2020 
Deanne saying the campaigns haven’t been confirmed. Cath 
Polly will keep in touch.  
Road Safety Commission Grant-Family Fun Day 
Funding approved on 04/12/2019  

5  REPORTS OF OFFICERS 
 

  
a) 
 
 

b) 
 

c) 
 

 

1. Finance Report-October ledger attached  
Operational funds 2019/20 
Financial acquittal-roll over unused funds $4561 (from Volunteer 
CAP) 
Treasurer and Chairperson to sign off on Application of 
Reimbursement forms (2) –both are apologies for this meeting 
Nicole to confirm acquittal of funds - bike ride and fun run 
August/September- Nicole gave verbal report confirming 
acquittal 
CAP 955 (Mentoring) - $8833.84 
CAP 973 (Volunteering) -  $6499.63 
 
 
2. Road Wise Report (Nicola Smith) 
Bi-monthly was tabled at last meeting. Copies provided.  
RAC Project Road Smart information emailed out-occurring in 
February 2020 
South West Region Report tabled. Attached with the minutes.  
Road Safety Commission will be focusing on drink driving.  
 

  3. LDAG Project Officer Report  
a) LDAT Stakeholder feedback key points 

Generally positive regarding the program. Some 
members would like more engagement with the school. 
Good linking between local and state campaigns. 
Suggestion to invite approved bar managers in Nannup 
to attend  

b) Ed Connect 
Ready to go for the beginning of 2020 

c) Café Posters (festive season) 
Next poster run ready to go. Ask Phil to put up  

d) TOMR Banners and Roadwise messaging on Facebook 
Andrea spoke of banner positioning over the TOMR and 
Nicole detailed the social media messaging. 

e) Coder Dojo-update 
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Postponed due to no registrations 
f) CAP 2020-feedback and submitted  

Committee thanked for their feedback. Youth Zone CAP 
has been submitted. Sharne adding a few details to the 
Partnering with NDHS CAP.  

   
   
6  GENERAL BUSINESS 
   
 6 Strive Grant/s – approval letter for Family Fun Day grant has 

been received  
Update on Strive to Thrive Camp – Moved from January to 
April-Round 6 funding  

                                                             
 6.2 Strategy for youth inclusion in group for commencement of 

2020-Wendy an apology at this meeting  
 

 6.3 LDAG committee feedback on inclusion of mocktails and 
appetisers in Youth Zone programming (hospitality skills – 
Joan) 
Feedback from Kym-Treat it like the syringe/needle program 
through the hospital where you are giving people the safe 
choice; build understanding that you can have a drink and feel 
like you are part of the party. 
Prefer you didn’t drink so offer this as a safe option. 
 

 6.4 Resources list update – (Set up an event box for easy access / 
sort material in the Shed 27th Nov @ 8am). Tubs were bought. 
Heather is still working through the resources. Spreadsheet 
and inventory list.  Tie it in with the communication plan.  
 

 6.5 LDAG AGM Report- Was sent with Agenda 
 

 6.6 New member forms to be collected-photos taken-new members 
are an apology for this meeting  

   
 6.7 T-shirt order  

Nicole investigating an ordering for Family Fun Day 2020 
 

   
7  OTHER BUSINESS-ROUND TABLE 

Nicky-Up to $5,000 available for National Road Safety Week for 
activities to happen. Light something iconic up yellow.  
Nicky will send through for consideration and if going ahead will 
support grant writing process. Potential idea paint car yellow 
while going through safety features of cars and pre vehicle 
check.  
 
Nicole-Family Fun Day preparation-screen printing and t shirts 
for volunteers need to be organized. 
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Kym-Asking if Cyrenian House late stage patients can 
volunteer/mentor. Communicate with Maree  
 
Kym-would like Family Fun Day flyers/posters for the hospital 
 
Andrea-Committee approval for approaching artists -Once 
funding comes through for Youth Zone, Andrea needs to 
approach local artists to start branding with youth.  
                                                                           Moved by Nicole 
                                                                   Seconded by Heather 
                                                                     Carried unanimously 
 

   
8  NEXT MEETING proposed for February 12th 2020 
   
   
   
9  CLOSURE OF MEETING 1:04pm  

 



 

 

MINUTES 
 
 
 
 

Audit Advisory Committee 
 

Meeting held on 18 December 2019 
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MINUTES 
 

1. DECLARATION OF OPENING/ANNOUNCEMENT OF VISITORS: 
 
The meeting was declared opened by the Shire President at 4.00 pm 
 
Visitors: Nil. 
 
 

2. RECORD OF ATTENDANCE/APOLOGIES/LEAVE OF ABSENCE: 
(previously approved) 
   
PRESENT:  

Shire President: Cr A Dean 
Deputy Shire President: Cr R Mellema 
Councillors: C Brown, V Corlett, P Fraser, C Stevenson, C Buckland, V Hansen 
Tracie Bishop – Manager Corporate Services 
Jon Jones – Manager Infrastructure 
 
Apologies: 
David Taylor – Chief Executive Officer 

 
 

3. RESPONSE TO PREVIOUS PUBLIC QUESTIONS TAKEN ON NOTICE: Nil 
 
 

4. APPLICATIONS FOR LEAVE OF ABSENCE: Nil 
 
 

5.  PETITIONS/DEPUTATIONS/PRESENTATIONS: Nil. 
 
 
6. DECLARATIONS OF INTEREST 

 
The Shire President will read out any declarations received relating to financial, proximity 
or impartiality interests and ask for any further declarations to be made. 
 
Members should make any declarations at the start of the meeting but may declare an 
interest before the resolution of any agenda item.  
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7. CONFIRMATION OF MINUTES OF PREVIOUS MEETINGS: 
 
BUCKLAND/FRASER 
 
That the Minutes of the Audit Advisory Committee Meeting of the Shire of Nannup 
held in Council Chambers on 22 August 2019 be confirmed as a true and correct 
record. 

CARRIED (6/0) 
 
 

8. ANNOUNCEMENTS BY PRESIDING MEMBER WITHOUT DISCUSSION: Nil 
 
 

9. REPORTS BY MEMBERS ATTENDING COMMITTEES: Nil. 
 
 

10. REPORTS OF OFFICERS: 
 
Cr Dean & Cr Buckland attended an Exit Audit meeting between Council, representatives 
of the Office of the Auditor General and representatives of AMD Chartered Accountants– 
11/12/2019. 
 
Cr Brown entered meeting 4.02pm. 
 
Cr Hansen entered meeting 4.03pm. 
 
 
BUCKLAND/FRASER 
 
Committee moved to suspend Standing Orders to allow for discussion at 4.07pm. 
 

CARRIED (7/0)  
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AGENDA NUMBER: 10.1 

SUBJECT: Acceptance of Shire of Nannup Annual Report 
2018/19 

LOCATION/ADDRESS: Shire of Nannup 

NAME OF APPLICANT: Shire of Nannup 

FILE REFERENCE: ADM 17 

AUTHOR:   Tracie Bishop – Manager Corporate Services 

REPORTING OFFICER: Tracie Bishop – Manager Corporate Services 

DISCLOSURE OF INTEREST:  None 

DATE OF REPORT 13 December 2019  

ATTACHMENT: 10.1.1 – Annual Report 2018/19 is included as a 
separate document within the Special 
Meeting of Council 18 December 2019 

10.1.2 – Auditor’s Management Report 30 June 2019 

 
BACKGROUND: 
 
The Terms of Reference of the Audit Advisory Committee define its objectives as:  

 Review the Audit Management Report of the local authority. 

 Make recommendations to Council on the appointment of the Auditor. 

 Review the effectiveness of the Council’s governance arrangements. 

Ms Maria Cavallo, Director and Ms Emily McKelvie, Client Advisor, AMD Chartered 
Accountants, and Ms Ann Ang, Assistant Director, Financial Audit Team from the Office 
of the Auditor General held a phone conference with Council representatives comprising 
the Shire President, Mr Tony Dean, Councillor Chris Buckland, Mr David Taylor, Chief 
Executive Officer and Ms Tracie Bishop, Manager Corporate Services on Wednesday the 
11th of December 2019.  This was for the purpose of an exit meeting to conclude the 
process surrounding the annual audit of Council’s financial statements for 2018/19. 

Within this meeting, all issues raised within the management report were discussed as 
well as advice that the Shire of Nannup audit had been completed with a non-qualifying 
status applied.  In layman’s terms this means that the statements were presented in a fair 
and transparent manner and that there were no material aspects of concern. 
 
 
COMMENT: 
 
The Annual Report for the Shire of Nannup for the financial year 2018/19 has been 
circulated to members prior to this committee meeting as an attachment to Item 6.1 at 
the December 2019 Special Meeting of Council. It contains all statutory information 
required, including the audited Annual Financial Statements for the year under review.  
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The Independent Auditors report compiled by the Office of Auditor General gave an 
opinion that the annual financial report of the Shire of Nannup: 
 

i. based on proper accounts and records; and 
 

ii. fairly represents, in all material respects, the results of the operations of Shire 
of Nannup for the year ended 30 June 2019 and its financial position at the 
end of that period in accordance with the Local Government Act 1995 (the Act) 
and, to the extent that they are not inconsistent with the Act, Australian 
Accounting Standards. 

 
There was one adverse ratio noted, being the Operating Surplus Ratio.  It was noted that 
this has been below the Department of Local Government, Sport and Cultural Industries' 
standard for the last three financial years. This adverse ratio has been reported on 
previously to Council.  This ratio assesses a local governments ability to finance long 
term financial plans with particular emphasis on asset management, and community 
service levels.  What this ratio indicates with a ratio of (.25) is that rates would need to 
have been increased by 25% within the 18/19 financial year in order to reach breakeven 
point. 

As previously reported, this is not a feasible outcome however Council will need to 
consider how this can be addressed over the long term in order to stop this trend.  The 
development of a rating strategy would be an option that could be created in order to 
work towards this.  Similarly, work with the Long Term Financial Plan will also be helpful 
in determining a strategy for this ratio. 
 
There was also a material matter noted within the report which indicated non-compliance 
with Part 6 of the Local Government Act 1995, the Local Government (Financial 
Management) Regulations 1996.  This was a contentious issue in that Officers were of 
the opinion that the figures submitted for calculation of this ratio were correct and that the 
ratio calculated could have been used.  However, the Auditor General’s office disagreed 
as a result of the Long Term Financial Plan (LTFP) not being endorsed by Council within 
the 2018/19 financial year.  While it is disappointing to receive this non-compliance 
finding, the finding is easily reversed through bring the LTFP to Council for endorsement 
prior to June 30, 2020.   
 
Management Report 
There were 5 findings within the Management Report.  This report is attached for Council 
consideration.  Officers have noted auditor’s comments and responded with actions to be 
taken in the future to address concerns.  
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STATUTORY ENVIRONMENT: 
 
Section 7.12A of the Local Government Act 1995 deals with the duties of Local 
Government with respect to audits as follows: 

(3) A local government is to examine the report of the auditor prepared under section 
7.9(1), and any report prepared under section 7.9(3) forwarded to it, and is to — 

(a) determine if any matters raised by the report, or reports, require action to 
be taken by the local government; and 

(b) ensure that appropriate action is taken in respect of those matters. 

(4) A local government is to — 

(a) prepare a report on any actions under subsection (3) in respect of an audit 
conducted in respect of a financial year; and 

(b) forward a copy of that report to the Minister, by the end of the next financial 
year, or 6 months after the last report prepared under section 7.9 is received 
by the local government, whichever is the latest in time. 

 
 
POLICY IMPLICATIONS: None. 
 
 
FINANCIAL IMPLICATIONS: None. 
 
 
STRATEGIC IMPLICATIONS: None. 
 
 

RECOMMENDATION: 
 
1. That Council accept the audited Annual Financial Statements for the Shire of 

Nannup, for the financial year 2018/19. 
 
2. That Council acknowledges the findings of the management letter issued by The 

Office of the Auditor General as a result of the audit of the Annual Financial 
Statements and endorses the comments provided by management. 

 

 
Cr Stevenson entered meeting at 4.15pm. 
 
CORLETT/BUCKLAND 
 
Committee moved to reinstate standing orders at 4.11pm. 

CARRIED (8/0) 
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STEVENSON/HANSEN 
 

1. That Council accept the audited Annual Financial Statements for the Shire of 
Nannup, for the financial year 2018/19. 

 
2. That Council acknowledges the findings of the management letter issued by The 

Office of the Auditor General as a result of the audit of the Annual Financial 
Statements and endorses the comments provided by management. 

 
CARRIED (8/0) 

 

 

5. QUESTIONS BY MEMBERS OF WHICH DUE NOTICE HAS BEEN GIVEN: Nil 
 
 

6. CLOSURE OF MEETING 
 

There being further business to discuss the Shire President declared the meeting 
closed at 4.28pm. 



Register of Delegated Development Approvals

Application 

Number
Owner's  Name Applicant's  Name

Assessment 

Number
Property Address Type of Development Works or Use

Proposed cost of 

development
Date Received Advertised Issue Date Authority

2019/37 Sam & Catherine Morrison Sam & Catherine Morrison A1835 Lot 2002 Hitchcock Dr, Nannup Oversize outbuilding on a vacant Special Resdidential lot Works $40,000.00 22/10/2019 Yes - 2 weeks 11/11/2019 Delegated - CEO

2019/38 Rosemary Ilvess Rosemary Ilvess A1064 Lot 250 (5981) Vasse Hwy, Nannup Dwelling in a flood risk area Use $20,000 23/10/2019 Yes - 42 days 11/12/2019 Delegated - CEO

2019/40 Zoe Martyn Zoe Martyn A329 Lot 2 (50 Warren Rd, Nannup Change of use (holiday house) Use $5,000 29/10/2019 Yes - 2 weeks 15/11/2019 Delegated - CEO

2019/41 Laurence & Jennifer Forbes Laurence & Jennifer Forbes A1600 Lot 32 (22) Valley Way, Nannup Building envelope extension Works & use $5,000 30/10/2019 No - no affected neighbours 11/11/2019 Delegated - CEO

2019/42 Lindesay & Anne Blackburne-Kane Lindesay & Anne Blackburne-Kane A1150 Lot 12 (18) Rivergum Way, Darradup Oversize outbuilding Works $19,500 12/11/2019 Yes - 2 weeks 2/12/2019 Delegated - CEO

2019/44 Peter Grubb & Debra Grant Peter Grubb & Debra Grant A1640 Lot 235(11) Diggers Grn, Nannup Overheight outbuilding on a vacant residential lot Works $40,000 6/12/2019 Yes - 2 weeks 20/12/2019 Delegated - CEO
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Policy Number: LPP 3 

Policy Type: Local Planning Policy 

Policy Name: Sea Containers 

Policy Owner:  Chief Executive Officer 

 
Authority:   Shire of Nannup Local Planning Scheme No. 3  
 

 
POLICY BASIS 
 
This is a local planning policy prepared under the Planning and Development (Local 
Planning Schemes) Regulations 2015 (the Regulations) and the Shire of Nannup 
Local Planning Scheme No. 3 (LPS3).   
 
OBJECTIVES 
 
The objectives of this Policy are to: 
 
1. Regulate the use of sea containers within the Shire of Nannup so as to ensure 

that they do not detract from the amenity of the area.   
2. Allow for temporary controlled use of sea containers for storage and during 

building construction. 
3. Outline Council’s development standards in regard to the location and use of sea 

containers within the municipality. 
4. Provide increased certainty for landowners, the community and others and to 

assist in providing greater consistency in decision making by the local government. 
 
DEFINITIONS 
 
In this Policy, the following definitions apply: 
 
Dwelling - as defined in the Residential Design Codes of Western Australia, is a 
building or portion of a building being used, adapted, or designed or intended to be 
used for the purpose of human habitation on a permanent basis by a single person, a 
single family, or no more than six persons who do not comprise a single family. 
 
R Codes - the Residential Design Codes of Western Australia, adopted by the 
Western Australian Planning Commission including any updates. 
 
Sea Container -  is a metal transportable structure designed for the storage and 
transport of goods from one location to another by road and sea, but can be used 
generally in five different ways:  
 
a) Road and sea transport: Used by transport and shipping companies to transport 

and store goods or are temporary used for storage on private or public property.  
b) Temporary storage of materials on a building site. 
c) Conversion to a building for commercial uses, for example as a kiosk. 
d) Conversion to a building for personal or commercial storage on a property.  
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e) Conversion to a habitable building complying with LPS3, Building Code of 
Australia, Public Health Act 2016 and Health (Miscellaneous Provisions) Act 
1911 requirements. 

 
Vacant lot - is a lot or property upon which no dwelling is constructed and includes a 
lot created pursuant to the Strata Titles Act 1985 (as amended). 
 
All other terms within this Policy shall have the same meaning given under the 
provisions of LPS3 or the ‘deemed provisions’ in the Regulations. 
 
Application of the Policy 
 
This Policy applies throughout the municipality. 
 
Links to Local Planning Scheme and Other Documents 
 
This Policy relates to various requirements set out in LPS3, the R Codes and is also 
guided by the Building Act 2011, Building Regulations 2012 and the Building Code of 
Australia.  Where there is an inconsistency between this Policy and the R Codes, then 
this Policy prevails to the extent of such inconsistency. Where there is an 
inconsistency between this Policy and LPS3, then LPS3 prevails to the extent of such 
inconsistency. 
 
POLICY PROVISIONS 
 
1. General 
 
The Policy does not address the placement of transportable dwellings, relocated 
dwellings, railway carriages, or transportable offices, or the type of building commonly 
referred to as ‘dongas’.  
 
A sea container is not deemed to be an outbuilding or minor structure exempted from 
Development Approval of the local government under the Regulations or LPS3.  
 
Other than proposals set out in sections 2 and 3 of this Policy, a Development 
Application is required to be submitted to the local government with associated 
development approval and a Building Permit gained prior to siting a sea container on 
a property.  
 
2. Road and sea transport - temporary storage  

 
No development approval or Building Permit is required for temporary storage of one 
(1) sea container on a lot in all zones for up to three (3) months.  This is subject to the 
sea container not being located within the front boundary setback area or in areas 
designated for car parking or landscaping.  
 
Multiple sea containers can be located on lots zoned Industry, Agriculture, Agriculture 
Priority 1 and Agriculture Priority 2 zones for up to 3 months, without a requirement for 
development approval or a Building Permit, provided the sea containers are not 
located within the front boundary setback area, or in areas designated for car parking 
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or landscaping. Subject to the intended use, such as a transport depot, the overall 
development may however require development approval. 
 
Sea containers must be stored in neat rows (not stacked) and shall be screened by 
landscaping, fencing or other means acceptable to the local government, to ensure 
that storage areas are not exposed to view from nearby roads or other public places.  
 
3. Temporary storage of materials on a building site  

 
In all zones, a sea container may be placed on a property to store building materials 
while construction of an approved dwelling, approved commercial building, or other 
approved building is being carried out on the property, without requiring development 
approval or a Building Permit.  A sea container must not, however, be placed on the 
property prior to the issue of a Building Permit for the dwelling, approved commercial 
building or other approved building and the sea container must be removed 
immediately upon completion of construction or the expiry of the Building Permit.  
   
4. Conversion to a building for personal or commercial storage 
 
Proposals to permanently place a sea container on a property zoned Residential or 
Special Residential are generally discouraged as they can impact local amenity. 
Where a Development Application is received, to permanently place a sea container 
on a property zoned Residential or Special Residential, the local government may 
invite comments from neighbours, prior to determining the Development Application. 
 
The local government does not favour permanent sea containers within a Heritage 
Area or within a Landscape Values Area unless it is effectively screened from main 
roads or key tourist routes.  
 
The local government will consider Development Applications on their merits in other 
zones.  
 
A Development Application proposing conversion to a building for personal or 
commercial storage on a property is required to address the following: 
 
a) The sea container not being used for habitable purposes.  
b) The sea container is screened from public view and is not easily seen from 

nearby roads, other public places, or adjoining properties; and/or   
c) If the sea container will be easily seen from nearby roads, other public places, or 

adjoining properties, then the exterior of the sea container shall be in a state of 
good repair or shall be upgraded (i.e. painted to blend in with the surrounding 
development or landscape) within three (3) months of being placed on site. 

d) The sea container is not located within the front setback. The sea container is to 
be appropriately sited to address side and rear boundary setbacks as per LPS3, 
be within an approved building envelope, or located outside of building exclusion 
areas. 

e) The number of sea container/s per property is at the discretion of the local 
government. 

 
5. Conversion to a building for habitation 
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Sea containers shall not be used for habitable purposes, unless they gain local 
government approval and comply with LPS3, the Building Code of Australia, Public 
Health Act 2016 and Health (Miscellaneous Provisions) Act 1911 as a habitable unit. 
The local government will have regard to other Local Planning Policies as relevant. 
 
An application to permanently or temporarily place a sea container on a property for 
habitation purposes shall not be supported, unless the following criteria are met: 
 
a) The exterior of the sea container shall be in a state of good repair. Unless 

screened from nearby roads, other public places and adjoining properties, or 
suitably justified by the applicant, the local government may require the sea 
containers to be reclad or treated in such a way to make them visually more 
compatible with the surrounding environment, and the dwelling to incorporate 
measures such as verandahs to improve the visible appearance of the structure. 

b) Set back from the boundary as required by LPS3, within an approved building 
envelope, or located outside of building exclusion areas. 

c) Comply with requirements of the Building Code of Australia, Public Health Act 
2016, and Health (Miscellaneous Provisions) Act 1911 requirements. 

 
6. Setbacks/Location 
 
For zones subject to the R Codes, permanent sea containers are to be setback in 
accordance with the R Codes. For other zones, setbacks are outlined in LPS3 or sea 
containers are to be located within the approved building envelope for the site or 
outside of building exclusion areas.  
 
The local government may approve sea containers that are setback less than 1.0 
metre from side and rear boundaries on residential lots, subject to compliance with the 
fire separation requirements of the Building Code of Australia and consultation with 
adjoining landowners. 
 
7. Sea containers on Vacant Lots  
 
The local government will consider sea containers on vacant lots in most zones.     
 
In general, the local government does not support sea containers on a vacant lot in 
the Residential zone, Special Residential zone and in Special Use zones (where it is 
subject to the R Codes) except where the construction of a dwelling is imminent on 
the lot. The local government may consider approving a sea container on a vacant lot 
in these zones subject to the applicant gaining necessary approvals for the dwelling, 
or the applicant providing appropriate written assurances that a dwelling will be shortly 
applied for and substantially completed within two years of the sea container receiving 
conditional development approval.   
 
8. Land Uses 
 
Sea containers are not to be used for commercial, industrial, habitable or other non-
domestic purposes other than as approved by the local government. Sea containers 
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are to be used for low-key ‘domestic’ uses, to the satisfaction of the local government, 
that do not create undesirable impacts on adjoining or nearby properties. 
 
ADMINISTRATION 
 
Matters to be Addressed Prior to Formally Lodging the Application 
 
Proponents are encouraged to discuss proposals that seek to vary Policy 
requirements with the Shire administration early on in the planning process and prior 
to the formal lodgement of any Development Application.   
 
 
Application Requests 
 
The following details are to be submitted with the Development Application:  
 
a) A completed Application for Development Approval and payment of the required 

fee.  
b) A neatly drawn and scaled site plan showing the proposed location of the sea 

container and detailing setbacks to boundaries. The site plan should also include 
other buildings, access ways, vegetation and other key features on the property.  

c) Photographs of the container(s) prior to uplift if available. 
d) The proposed size and use of the sea container and if approval is being sought 

for a temporary period (state time period) or on a permanent basis.  
e) Evidence by photos that the sea container will be adequately screened from view 

and is not easily seen from nearby roads, other public places, or adjoining 
properties.  

f) If a sea container can be easily seen from nearby roads, other public places, or 
adjoining properties, then details of any upgrading and/or colour to be painted 
are to be provided.  

 
Consultation with Landowners and Stakeholders 
 
The local government may consult with adjoining/nearby landowners where an 
application for a sea container is made that does not comply with the requirements of 
this Policy.   
 
Assessing the Development Application 
 
The local government may refuse a Development Application where it is inconsistent 
with this Policy, LPS3, the R Codes, based on the information provided by the 
applicant, or based on information set out in any submission. 
 
Each application is considered on its merits based on matters such as the context and 
location. When considering applications for development approval, the local 
government will have regard to various matters including: 
 

 the zoning of the lot; 

 lot size, shape and features, including the extent of existing screening; 

 the existing level of development, including sea containers, on the site; 
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 setbacks and location of the proposed sea container; 

 the effect on the streetscape and visibility from nearby public places; 

 the intended use and demonstrated need for the sea container; 

 provisions and requirements set out in LPS3, the R Codes and the Building 
Code of Australia; 

 relevant State Planning Policies and Local Planning Policies; 

 other planning considerations including Structure Plans and Local Development 
Plans; 

 written comments from affected landowners; and 

 any other circumstance and factor affecting the application in the opinion of the 
local government. 

 
The ‘onus of proof’ rests with the applicant to justify their application based on the 
requirements of this Policy. 
 
Approval Conditions  
 
Conditions of approval shall be applicable, as deemed necessary by the local 
government. The conditions may include:  
 
a) The exterior of the sea container shall be upgraded to blend with the surrounding 

development or landscape in terms of colour and finish within three (3) months 
of being placed on site to the satisfaction of the local government.  

b) The sea container is permitted to be used for (insert use) only and shall not be 
used for habitable purposes, unless approved by the local government.  

c) This approval shall expire (insert date or insert “if the development herby 
permitted is not completed within 3 months”). The sea container shall be removed 
from the subject site at the expiry of the approval or after the expiry of any 
extension of that time which may be provided by the local government. 

d) If the sea container falls into disrepair, or becomes unsightly, the local 
government will require its removal, with the cost to be met or reimbursed by the 
landowner. 

 
Additional Approvals Required 
 
A Building Permit is required, prior to the placement of the sea container on site, where 
proposed to be permanent or located long term (refer to sections 4 and 5 of this Policy). 
The Building Permit may, at the discretion of the Building Surveyor, need to include 
certification from a professional engineer, as to the method of providing structural tie 
down.  
 
No Building Permit is required for a temporary sea container as set out in sections 2 
and 3 of this Policy. Proponents should however adopt a risk-based approach 
regarding securing tie down. A Building Permit is required for the associated dwelling, 
commercial building, or other building.  
 

Related Policies:  LPP 1 Cut & Fill and Retaining Wall 
LPP 2 Private Stormwater Drainage 
Connections to Council’s Stormwater Drains 
LPP 11 Development in Flood Prone Areas 
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LPP22 Outbuildings 

Related 
Procedures/Documents: 

  

Delegation Level:   Chief Executive Officer, Building Surveyor 

Adopted:   … 2020 

Reviewed:   
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Page 1 of 2 Equipment Hire Form – V1.0 03/19  

Given name(s): 

COMMUNITY SHED - EQUIPMENT HIRE FORM 

EQUIPMENT HIRE FORM 
Contact the Community Shed Coordinator if you have any specific enquiries regarding fees or how to complete this form. 

Type or print clearly and select boxes where applicable. Enter “n/a” if the question does not apply. 

 
Title: Mr 

First name: 

Mrs Ms Miss     Company 

Last name: 

______ 

Company name: 

Postal address: 

Locality: 

Phone: Fax: 
 

Mobile: Email: 

 

 
 

 
 
 
 

 

Number 
available Item 

Cost Not 
for Profit 
Group 

Cost 
All 
Others Additional Hire Conditions 

4 3x3 gazebo with walls $30 50 Must be returned dry. 

1 

8x8 hexagon shaped 
white marquee with 
walls and posts $150 300 

Must be returned dry. 

If assistance required to install and 
dismantle a local community group 
can do this for $200. 

1 
15m x 12 m bone colour 
stretch tent with poles $200 400 

Additional bond $500. 

Must be returned dry. 

If assistance required to install and 
dismantle a local community group 
can do this for $200. 

150 White plastic chairs $2 $2 Cost is per unit. 

20 Plastic trestles $8 $10 Cost is per unit. 

2 Stainless steel benches $20 $20 Cost is per unit. 
 
 
 
 
 
 

Section 2 – Items for Hire 

Details of equipment that can be hired and any relevant conditions. 

ACN/ARBN: 

Section 1 – Applicant details 

Details of the applicant. 

State: Postcode:

  Fax: 

Email: 
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Page 2 of 2 Equipment Hire Form – V1.0 03/19  

 
 

 

Item Dates of Hiring  

(from/to) 

No 
Required 

Total 
Days 

Office Use Only 
Equipment 
Returned 

3x3 Gazebo with walls      

8x8 Hexagon Shaped Marquee      

15m x 12 m Stretch Tent 
     

Plastic Chairs       

Plastic Trestles      

Benches - Stainless steel      

Officer Initials:  

 
Section 4 – Security Deposit & Payment 

Dates of hire and payment details 

Hire Charge: 

Bond Charge: 

Total Payment: 

  

 

 

 

 
I acknowledge that I have read the Conditions of Hire and undertake to be bound by and comply with these Conditions 

in every respect and I further undertake to be responsible for ensuring that all individuals or groups using the equipment 

in association with this application shall comply with the Conditions. 

 
I have inspected the equipment and acknowledge it is clean, damage free and will be suitable for the intended use. 

 
I indemnify the Nannup Community Sheds in accordance with the Condition of Hire, from any claim arising from any 

incident occurring with the use of the equipment during the hire period. 

 
I agree to be responsible for the cleaning of, and any damages that occur during, the use of the equipment. I agree to be 

invoiced for any costs associated with damage and cleaning that are incurred following the return of the equipment that 

are a result of this hire. 

 

 

 

Signature:         Date: 

 

 
 
 

Section 3 – Booking Details 

Details of equipment to be hired and dates. 

Lodgement 

Date, sign, and forward this application, with fee and required supporting documentation (if any) to be forwarded  to the  

Nannup Community Sheds Coordinator. 

 

Fee: ..................................................... Receipt number: ........................................ 

Date: .................................................... Received by: ............................................. 
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Key Information
Report Purpose

Overview
Summary reports and graphical progressive graphs are provided on pages 2 - 3.
Please be aware that Budget Review occurs between February and March, therefore Budget review items 
are yet to be produced in this set of statements.

Statement of Financial Activity by reporting program 

Is presented on page 3 and shows a surplus as at 30 November 2019 of $2,294,923.

Items of Significance

Capital Expenditue

%  Collected / 

Completed Annual Budget YTD Budget YTD Actual

Significant Projects

Grants, Subsidies and Contributions
Operating Grants, Subsidies and Contributions 52% 1,022,687-$     1,747,047-$        529,995-$        
Non-operating Grants, Subsidies and Contributions 28% 685,062-$        685,062-$            195,222-$        

42% 1,707,749-$     2,432,109-$        725,217-$        

Rates Levied 100% 1,771,448$     1,771,448$        1,775,736$    

% Compares current ytd actuals to annual budget

Financial Position

 Prior Year 30 

June 2019 

 Current Year 30 

June 2020  Note 

Adjusted Net Current Assets 77% 2,947,888$     2,273,851$        3
Cash and Equivalent - Unrestricted 2,297,562$     2,623,344$        3 & 4
Receivables - Rates 141% 550,030$        774,176$            3 & 6
Receivables - Other 503% 41,734$           209,918$            3 & 6
Payables 62% 113,667$        70,254$              3

% Compares current ytd actuals to prior year actuals at the same time

Preparation
Prepared by: Susan Fitchat

Reviewed by: Tracie Bishop

Date prepared: 9/01/2020

Note: The Statements and accompanying notes are prepared based on all transactions recorded at the time of preparation and 

may vary due to transactions being processed for the reporting period after the date of preparation.

Shire of Nannup

Information Summary

For the Period Ended 30 November 2019

This report is prepared to meet the requirements of Local Government (Financial Management) Regulations 1996, Regulation

34 .

The material variance adopted by the Shire of Nannup for the 2018/19 year is $30,000 or 10% whichever is the greater. The

following selected items have been highlighted due to the amount of the variance to the budget or due to the nature of the

revenue/expenditure. A full listing and explanation of all items considered of material variance is disclosed in Note 2.



Shire of Nannup
Information Summary

For the Period Ended 30 November 2019

Rates
66%

Operating 
Grants, 
Subsidies and 
Contributions
20%

Fees and 
Charges
13%

Service 
Charges
0%

Interest 
Earnings
1%

Other 
Revenue
0%

Operating Revenue

Employee 
Costs
42%

Materials and 
Contracts
22%

Utility Charges
2%

Depreciation on 
Non-Current 
Assets
24%

Interest 
Expenses
0%

Insurance 
Expenses
10%

Other 
Expenditure
0%

Loss on 
Disposal of 
Assets
0%

Operating Expenditure
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